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1. Tén td chiic/Name of organization: CONG TY CO PHAN TAP POAN THIEN LONG/
THIEN LONG GROUP CORPORATION @

- M3 chiing khoan/M4 thanh vién/ Stock code/ Broker code: TLG

- Dia chi/Address: TAng 10, Sofic Tower, S6 10 Puong Mai Chi Tho, Phudng Thu
Thiém, TP. Thu BPac, TP.HCM/ 10th Floor, Sofic Tower, 10 Mai Chi Tho Street, T hu Thiem
Ward, Thu Duc City, HCMC

- Dién thoai lién hé/Tel.: +84 28 3750 5555 Fax: +84 28 3750 5577 P
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THIEN 10N

- E-mail: ir@thienlongvn.com
2. Noi dung thong tin cong bd/Contents of disclosure:
- Nghi quyét HDQT sb 15/2025/NQ - HPQT thong qua giao dich gitta Cong ty Cb phén Tép
doan Thién Long va céc bén c6 lién quan./ Resolution No. 15/2025/NQ-HDQT of the Board
of Directors approves the transaction(s) between Thien Long Group Corporation and related
parties.
- Nghi quyét HDQT s8 16/2025/NQ - HDQT thdng qua Quy ché kiém todn ndi bo./
Resolution No. 16/2025/NQ-HDQT of the Board of Directors approves The Internal Audit
Regulations.
3. Thong tin nay da dugc cong bé trén trang thong tin dién ti clia cdng ty vao ngay
21/07/2025 tai dudng dan https://thienlonggroup.com/quan-he-co-dong /This information was
published on the company’s website on 21/07/2025, as in the link
https.//thienlonggroup.com/quan-he-co-dong.
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Ching t6i xin cam két c4c thong tin cong bd trén ddy 1a ding sy that va hoan toan chiu trach
nhiém truée phap ludt vé& noi dung céc thong tin da cong bd/We hereby certify that the
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CONG TY CO PHAN CONG HOA XA HOI CHU NGHIA VIET NAM

TAP POAN THIEN LONG Poc 1ap — Tw do — Hanh phiic
THIEN LONG GROUP THE SOCIALIST REPUBLIC OF VIETNAM
CORPORATION Independence — Freedom — Happiness
S6 / No.: 16/2025/NQ-HPQT Thémh phd H6 Chi Minh, ngay 21 thang 07 ndim 2025

Ho Chi Minh City, July 21, 2025

NGHI QUYET HQI PONG QUAN TRI
CONG TY CO PHAN TAP POAN THIEN LONG
RESOLUTION OF THE BOARD OF DIRECTORS

OF THIEN LONG GROUP CORPORATION

- Can clr Luat Doanh nghiép s6 59/2020/QH14 ngay 17 thang 06 nam 2020;
Pursuant to Law on Enterprises No. 59/2020/QH14 dated June 17, 2020,

- Can ¢t Luét Ching khoan s6 54/2019/QH14 duge thong qua ngay 26/11/2019;
Pursuant to Law on Securities No. 54/2019/QH14 dated November 26, 2019;

- Cin ci Bién ban hop sé 13/2025/BBH-HPQT ngay 21/07/2025 cta Hoi ddng Quan tri Co
ty C6 phan Tép doan Thién Long.
Pursuant to Meeting Minutes No. 13/2025/BBH-HDQT dated July 21, 2025 of the Board of
Directors of Thien Long Group Corporation.

Hoi ddng Quan tri Cong ty C4 phén Tap doan Thién Long thong nhét quyét nghj céc ndi dung sau:
* Board of Directors of Thien Long Group Corporation approves the following contents:

QUYET NGHI / DECIDES

Pidu 1: Thong qua Quy ché Kiém toan ndi bo cliia Cong ty Cb phdn T4p doan Thién Long dugc ban
hanh kém theo Nghi quyét ny.

Article 1: Approval of the Internal Audit Regulations of Thien Long Group Corporation issued
together with this Resolution.

Piéu 2: Piéu khoan thi hanh

Article 2: Implementing provisions

Nghi quyét nay c6 hiéu lyc ké tir ngdy ky, cac thanh vién Hoi ddng Quan tri, Ban Téng Giam Déc,
céc bd phan phong ban va nhan vién c6 lién quan chiu trach nhiém thi hanh Nghi quyét nay theo quy

dinh cta phép luét va Diéu Ié Cong ty.




This Resolution takes effect from the date of the signing. Members of Board of Directors, Members
of Board of Management, relevant departments and people to direct and implement aforementioned

contents as regulated by the law and Company’s Charter./.

THAY MAT HOI PONG QUAN TRI

CO GIA THQ




CONG TY CO PHAN CONG HOA XA HOI CHU NGHIA VIET NAM

TAP POAN THIEN LONG Poc lap — Tw do — Hanh phiic
THIEN LONG GROUP THE SOCIALIST REPUBLIC OF VIETNAM
CORPORATION Independence — Freedom — Happiness

Thémh phé Hé Chi Minh, ngay 21 thang 07 ném 2025
Ho Chi Minh City, July 21, 2025

QUY CHE KIEM TOAN NQI BQ
INTERNAL AUDIT REGULATIONS

Cin cir Quy ché Noi bd v& Quan tri Cong ty/Pursuant to Internal Regulations on Corporate
Governance.

Can ol Nghi dinh s 05/2019/ND-CP ngy 22 thang 01 ném 2019 vé Kiém toan Noi bd/ Pursuant
to Decree No. 05/2019/ND-CP issued on January 22, 2019, on Internal Audit.

Cin cir Thong tu sb 66/2020/TT-BTC ngdy 10 thang 07 ndm 2020 Ban hanh Quy ché miu vé
kiém toan ndi bd ap dung cho doanh nghiép/ Pursuant to Circular No. 66/2020/TT-BTC issued
on July 10, 2020, promulgating the model regulation on Internal Audit applicable to enterprises.

Cin ctr Luat Doanh nghiép sé 59/2020/QH14 ban hanh ngay 17 thang 06 nam 2020/ Pursuant
to Enterprises Law No. 59/2020/QH14 issued on June 17, 2020.

Cin ¢t Thong tu s6 08/2021/TT-BTC ngay 25 thang 01 ndm 2021 Ban hanh Chudn muc kiém
toan ndi bod Viét Nam va cic nguyén tic dao durc nghé nghiép kiém toan nodi bd/ Pursuant to
Circular No. 08/2021/TT-BTC issued on January 25, 2021, Promulgating Vietnamese Internal
Audit Standards and Internal Audit Professional Ethics Principle.

- Cin ¢t Chudn myc Qubc té vé thuc hanh chuyén mén kiém toan nodi bd (IPPF)/ Pursuant to
International Standards for the Professional Practice of Internal Auditing (IPPF).

. Ciin o Nghi quyét Hoi ddng Quan tri s8 16/2025/NQ-HPQT ngay 21 thang 07 nam 2025/
Pursuant to Resolution of the Board of Directors No. 16/2025/NQ-HDQT dated July 21, 2025.

Hbi ddng Quan tri ban hanh Quy ché Kiém toan ndi bd cua Cong ty ¢b phén Téap doan Thién Long bao
gom cac ndi dung sauw/The Board of Directors unanimously approved and promulgated the Internal
Audit Rrgulations of Thien Long Group Corporation, comprising the following principal contents:

CHUONG I/ CHAPTER 1
QUY PINH CHUNG/ GENERAL REGULATION
Piéu 1: Pham vi diéu chinh/ Article 1: Purpose

Quy ché nay quy dinh v& muyc tiéu, pham vi hoat dong, vi tri, nhiém vu, quyén han, trach nhiém ctia
kiém toan ndi bd tai Cong ty C6 Phan Tép Doan Thién Long va mbi quan hé véi cac bg phan khac bao
gdm ca pham vi va céch thiic cung cap thong tin phuc vy kiém toan; trong d6 c6 céc yéu cau ve tinh

1



doc lap, khach quan, céc nguyén tic co ban, yéu ciu vé trinh d§ chuyén mon, vige dam bao chét lugng
ctia kiém toan ndi bd va cac ndi dung c6 lién quan khéc/ These regulations on organization and
operation of Internal Audit Department of Thien Long Group Corporation (TLG) include regulations
on organization, duties, authorities, responsibilities, working conditions and working relations
including the scope and methods of providing information for audit purposes. The regulations also
cover requirements regarding independence, objectivity, fundamental principles, professional
qualifications, quality assurance of internal audit activities, and other related matters.

Pidu 2: P6i twong ap dung/ Article 2: Scope of Application

Quy ché nay ap dung cho tht ca thanh vién bo phan kiém toan noi bd cua Cong ty C6 Phén Tép Poan
Thién Long va céc t6 chiic, ¢4 nhan trong Cong ty Cb Phén Tap Poan Thién Long ¢ lién quan dén
hoat dong kiém toan ndi bd trong pham vi toan tép doan bao gdm ca try s& chinh, chi nhanh, vén phong
dai dién/ This regulation applies to all members of the Internal Audit Department and to all
organizations and individuals within Thien Long Group Corporation involved in internal audit
activities across the entive group, including the headquarters, branches, and representative offices.

Pitu 3: Giai thich ti ngii/ Article 3: Definitions
1. Kidm todn ndi bd: LA viée kiém tra, danh gi4, gidm sét tinh day du, thich hop va tinh hitu hi¢u cla
kiém soat ndi bo/ Internal audit: is the review, evaluation, supervision on the adequacy,
appropriateness and the effectiveness of the internal control.

2. Ngudi lam cong tac kiém toan ndi bo: La ngudi thyuc hién cong tac kiém todn ndi bd cua don vi/
Internal auditor: is person who performs internal control and audit activities in the Company.

3. Nguoi phu trach kiém todn ndi bo: La ngudi dugc chp c6 thim quyén theo quy dinh cua phap lugt
hodc theo quy dinh cia don vi giao phy trach cong tac kiém toan ndi bd cua don vi/ Head of
Internal Audit: is person who is appointed to manage internal control and audit activities in the
Company under regulations of the effective law or regulations of the Company.

4. Uy ban kidm toan: La co quan chuyén mén thuge Hoi ddng Quan tri ctia doanh nghiép quy dinh
tai Luat doanh nghiép/ The Audit Committee. is the professional committee belongs to the Board
of Directors of the Company as stipulated in the effective Law on Enterprises.

5. Ngudi c6 lién quan clia ngudi lam cong tac kiém toan noi bd: La b de, me dé, bd nudi, me nudi,
b chdng, me chdng, bd vg, me v, vo, chdng, con dé, con nudi, anh rudt, chi rudt, em rudt, anh
ré, em &, chi dau, em dau/ Related parties of internal auditor: are father, mother, adoptive father,
adoptive mother, father-in-law, mother-in-law, wife, husband, children, adoptive children,
daughter-in-law, son-in- law, brothers, sisters, brother-in-law, sister-in-law.

Pidu 4: Muc tiéu ciia kiém toan ndi bd/ Article 4: Operation Target of Internal Audit Department

Thong qua céc hoat dong kiém tra, danh gid va tu vén, kiém toan ndi bd dua ra cdc dam bao mang tinh
doc lap, khach quan va cdc kién nghi v& cac ndi dung sau day/ Through inspection, evaluation, and
consulting activities, internal audit  provides independent and objective assurance and
recommendations on the following:

a. Hé théng kiém soat ndi bd ciia Cong ty C5 Phén Tap Poan Thién Long da dugc thiét lap va van
hanh mdt cach phit hop nhdm phong ngira, phat hign, xir [y céc rui ro cia Céng ty C6 Phan Tap
Poan Thién Long/ The internal control system of Thien Long Group Corporation is adequately
designed and operating effectively to provide reasonable assurance regarding the prevention,
detection, and mitigation of visks;
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b.

Céc quy trinh quan trj va quy trinh quéan Iy rdi ro cia Cong ty Cb Phan Tap Poan Thién Long
dam bao tinh hiéu qua va c6 hi¢u sudt cao/ Governance and risk management processes are
appropriately structured and functioning effectively to support the achievement of objectives and
the efficient use of resources;

Céc muc tiéu hoat dong va cdc muyc tiéu chién lugc, ké hoach va nhiém vy cong tdc ma Cong ty
Cb Phan Tap Doan Thién Long dat dugc/ The operational goals and strategic objectives, along
with related plans and tasks, of Thien Long Group Corporation have been effectively implemented
and achieved as intended.

Pidu 5: Vj tri ciia kiém todn ndi b/ Article 5: Position of Internal Audit Department

i

Ban Kiém todn Noi b truc thude va chiu sy quan Iy truc tiép ctia Hoi dong Quan tri/ The Internal
Audit Department operates under the direct oversight of the Board of Directors.
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. Ngudi phy trach kiém toan ndi bd s€ bdo cao céc van d@& vé chuyén mon cho Hoi dong Quan tri/

The Head of Internal Audit reports functionally (on audit-related matters) to the Board of
Directors.

. Nguoi phuy trach kidm toan ndi bd s& béo cdo cong viéc hanh chinh hang ngdy (vi du thong bao

lich kiém toan, c4c van dé vé di lai, cong tac phi,...) truc tiép cho Téng giém dbe Cong ty/ For
day-to-day administrative matters (e.g., audit scheduling, travel arrangements, business
expenses), The Head of Internal Audit reports directly to the CEO.
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. Nguoi phy trach kiém toan ndi by ¢ quyén bdo cao va trao doi truc tiép vai Hoi dong Quan tri

khi cin thiét/ The Head of Internal Audit is authorized to report and communicate directly with
the Board of Directors when necessary.

Ngudi phy trach kiém toan ndi bod s& dinh k¥ béo céo cho Hoi ddng Quan tri v& muyc dich, quyén
han va trach nhiém, cling nhu higu suét ctia b phén kiém toén ndi bd lién quan dén ké hoach cta
bo phéan. Béo céo ciing bao gdm cdc van dé rii ro va kidm soat dang ké, rui ro gian lan, vin dé
quan trj va cc van d& khéc cAn thiét hogc theo yéu ciu ciia Ban Gidm déc va Hoi ddng Quan tri/
The Head of Internal Audit shall periodically report to the Board of Directors on the internal
audit department’s purpose, authority, responsibilities, and performance relative to its approved
audit plan. The report shall also include significant risks and control issues, fraud risks,
governance matters, and any other issues deemed necessary or as requested by the Board of
Directors.

Pidu 6: Pham vi ciia kiém toan ndi by/ Article 6: Scope of the Internal Audit activities

L.

Kiém toan ndi bd bao gdm hoat dong dua ra dam béao va tu vén ddc lap, khach quan dugc thiét ké
nhim tao thém gi4 tri va hoan thién cdc hoat dong cua Cong ty C& Phén Tap Poan Thién Long,
Kiém todn ndi bd gitip cho Céng ty C Phin Tap Doan Thién Long dat dugc cdc muyc tiéu cua
minh bing céch 4p dung phuong phép tiép cin c6 nguyén tic va mang tinh hé théng nhim danh
gid va nang cao hiéu qua ctia cdc quy trinh quan [y rdi ro, quy trinh kiém soat va quan tri/ Internal
audit is an independent and objective assurance and advisory activity designed to add value and
enhance the operations of Thien Long Group Corporation. It supports the Company in achieving
its objectives by applying a systematic and disciplined approach to evaluate and improve the
effectiveness of risk management, internal control, and governance processes.

Pham vi kiém todn ndi bd bao gbm, nhung khong gidi han ¢ viéc kiém tra va danh gia tinh day
du va hiéu qua ctia quan tri, quan ly rii ro va kiém soét ndi bod cling nhu chét luong hiéu sudt trong
viéc thuc thi trach nhiém dugc giao va dua ra cac kién nghi hoan thién dé dat duoc muyc tiéu va
muc dich ctia doanh nghiép/ The scope of internal audit includes, but is not limited to, the
3



examination and evaluation of the adequacy and effectiveness of governance, risk management,
and internal control systems, as well as the quality of performance in Sulfilling assigned
responsibilities. Internal audit also provides recommendations for improvement to support the
achievement of the Company s goals and objectives.

3. Pham vi ciia kiém todn ndi bd bao gbm/ The scope of internal audit includes:

a. Dua ra dam bao thong qua viée kiém tra va danh gia tinh déy du va hiéu qua cua quan tri, quan
ly rui ro va kiém sodt ndi bo nhim giap nhim giup Cong ty C& Phén T4p Doan Thién Long dat
duoc cdc myc tiéu chién luoc, hoat dong, tuan thu va tai chinh/ Providing assurance through
testing and evaluating the adequacy and effectiveness of governance, risk management, and
internal controls to support Thien Long Group Corporation in achieving its strategic,
operational, compliance, and financial objectives:

i

il

iv.

vi.

vii.

Theo d&i va danh gid cac quy trinh quan tri/ Monitor and evaluate governance processes.

Theo d&i va dénh gié hiéu qua ctia céc quy trinh quéan ly rii ro ciia doanh n ghiép/ Monitor
and assess the adequacy and effectiveness of risk management processes

Pénh gi4 rui ro lién quan dén viée dat duge cie myc tiéu chién luge cia doanh nghiép/
Assess whether risk management processes support the achievement of the Company s
strategic objectives.

Pénh gi4 cac hé théng dugc thiét 14p dé dam bao tuén thi cée chinh sach, ké hoach, thu
tuc, luat phép, ché do tai chinh, ké todn va quy dinh c6 thé c6 tac dong dang ké dén doanh
nghiép/ Evaluate the adequacy of systems established to ensure compliance with internal
policies, plans, procedures, applicable laws, financial and accounting regulations, and
other relevant requirements that may significantly impact the business.

Kiém tra va xdc nhan chét luong, d tin cily ctia thong tin kinh té, tai chinh ctia béo cdo
tai chinh, bdo cdo ké toan quan trj trude khi trinh ky duyét/ Examine and assess the
quality and reliability of economic and financial information presented in financial
statements and management reports prior to their submission for approval.

Danh gia cdc phuong tién bao v¢ tai san va xdc minh sy hién hitu cla céc tai san d6 khi
cAn/ Assess the adequacy of asset protection measures and verify the existence of assels
when necessary.

Bio c4o céc riii ro déng ké va céc van dé kiém soat bao gdm rui ro gian lén, vén dé quan
tri va cc van dé khac cAn thiét hodic theo yéu ciu ctia Ban Gidm déc va Hoi ddng Quan
tri/ Report significant risks and control issues, including fraud risks, governance
concerns, and other matters as deemed necessary or as requested by the Board of
Management and the Board of Directors.

b. Dua ra cdc phén tich chuyén sdu va cac kién nghi dua trén danh gia dit liéu va céc quy trinh
ctia doanh nghiép/ Provide in-depth analyses and recommendations based on data assessments
and business processes.

i.

Péanh gia do tin cdy va tinh toan ven ctia hé thong théng tin quan ly va cdc phuong tién
duge sir dung dé xac dinh, do ludng, phén loai va béo cao thong tin do/ Assess the
reliability and integrity of management information systems, including the methods used
{0 identify, measure, classify, and report information.
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ii. Phan tich cac hoat dong hodc chuong trinh dé xéc dinh két qua c6 phu hop véi muc tiéu
va muc dich da thiét lap khong/ Analyze activities or programs 10 determine whether
their outcomes align with established goals and objectives.

iii. Panh gia cdc hoat dong hodc chuong trinh c6 duge thuc hién theo ké hoach khong/
Evaluate whether activities and programs are being implemented as planned.

. r . [ P \ ta A 5 - A .
iv. Dénh gia hiéu qua va hiéu suat st dung cac ngudn luc/ Assess the efficiency and
effectiveness in the use of resources.

. Pua ra céc tu vén, kién nghi mdt cach doc 1ap khach quan: Thyc hién céc hoat dong tu vén lién
quan dén quy trinh quan tri, quan 1y i ro va kiém soat ndi by phir hop voi Cong ty C4 Phan
Tép Poan Thién Long/ Provide advice and recommendations in an independent and objective
manner: Conduct consulting activities related to governance, risk management, and internal
control processes in accordance with the policies and requirements of Thien Long Group
Corporation.

. Thuc hién kiém toén trude: dugc thyc hién trude khi dién ra viéc thuc hién cac du én, chuong
trinh ké hoach hoat dong ctia b phan/don vi duge kiém todn, nhim danh gia do tin ciy cua
cac thong tin, tai liéu, tinh kinh t&, tinh kha thi va hiéu qua cua dy én, chuong trinh, ké hoach
hoat dong; gitip cac cAp quan 1y c6 dugc nhiing thong tin tin cdy dé dua ra cac quyét dinh/ Pre-
Audit: Conducted prior to the implementation of projects, programs, or plans of the audited
department/unit to assess the reliability of information and documentation, as well-as the
economy, feasibility, and effectiveness of the proposed initiatives. The objective is to support
management in making informed and reliable decisions.

. Thuc hién kiém toan ddng thoi: duge thyc hién trong khi viée thyc hién céac du an, chuong
trinh ké hoach hoat ddng ctia bo phan/don vi duge kiém todn dang dién ra, nhdm danh gi4 tién
d6, chét luong qua trinh thyc hién hoat dong; phat hién va kién nghij kip thoi céc bién phdp sta
chita nhitng sai 1éch, thiéu sot, yéu kém trong qua trinh thuc hign du én, chuong trinh, ké hoach
hoat dong, nhim dam bao thyuc hién tdt nhit cac myc tiéu cua du an, ké hoach ctia bo phan/don
vi duge kiém toan/ Concurrent Audit: Conducted during the implementation of projecis,

programs, or plans of the audited department/unit to assess the progress and quality of
execution. This type of audit helps identify deviations, deficiencies, or weaknesses in a timely
manner and recommends corrective actions to ensure that the objectives of the project or plan
are effectively achieved.

. Thuc hién kiém toan sau: dugc thuc hién sau khi vige thuc hién dy dn, chuong trinh, ké hoach
hoat dong ctia bo phan/don vi dugc kidm toan di hoan thanh, nhim thyuc hién cdc ndi dung,
muc tiéu kiém toan béo cdo tai chinh, kiém todn tudn thu va kidm toén hoat dong d6i véi hoat
dong cua by phén/don vi duogc kidm toan/ Post-Audit: Conducted after the completion of a
project, program, or operational plan of the audited department/unit. This audit focuses on the
objectives and scope of financial auditing, compliance auditing, and performance auditing to
evaluate the effectiveness, compliance, and outcomes of the implemented activities.

. Tu vén cho doanh nghiép trong viéc lya chon, kiém sodt sir dung dich vy kiém toan doc lap

bao dam tiét kiém, hiéu qua/ Provide advisory support o the business in selecting and
overseeing the use of independent audit services to ensure cost-effectiveness and operational

efficiency.
. Béo céo dinh ky vé muc dich, quyén han, trach nhiém va hiéu suét ciia bd phén kiém toan ndi
bo lién quan dén ké hoach ciia bd phan/ Periodically report on the purpose, authority,
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responsibilities, and performance of the Internal Audit Department in alignment with the
approved audit plan.

i. Kiém tra va danh gia cac hoat dong cu thé theo yéu ciu clia Ban Gidm dbc va Hoi dong Quan
tri/ Conduct specific reviews and evaluations upon request from the Board of Management and
the Board of Directors.

k. Tty thudc vao déi twong kiém todn, khi 13p ké hoach kiém todn ndi bg c6 thé két hop ca kiém
todn trude, kiém todn ddng thoi va kiém toan saw/ Depending on the audit subject, internal
audit planning may incorporate a combination of pre-audit, concurrent audit, and post-audit
approaches.

Pidu 7: Céc nguyén tic co bin ciia kiém toan ndi bd/ Article 7: Fundamental Principles of Internal
Audit
1. Tinh ddc 14p/ Independence
a. Ngudi [am cong tac kiém toan ndi by khong duge ddng thoi dam nhan céc cong viée thude

d6i tuong ctia kiem todn ndi bd. Kiém todn ndi bd khdng chiu bat clr sy can thiép nao trong g
khi thuc hién nhiém vy bdo cdo va danh gid/ The Internal auditors can not assume the \)&c
responsibility of a subject of internal audit work at the same time. Internal auditors must
remain free from undue influence in the execution of their duties, particularly in relation to
reporting and evaluation.

b. Nguoi lam cong tac kiém toan ndi bd khong dugce tham gia kiém todn cac hoat dong va cac
bo phan/don vi ma ngudi lam cdng tdc kiém toan ndi bd dé chiu trach nhiém thye hién hoat
dong hodc quén ly by phan/don vi d6 trong vong 03 nim gln nhat/ Internal auditors are not
allowed to perform the audit on activities and departments/business units that they were in
charge of managing within latest three years.

c. Nguoi lam cong tac kiém toan ndi bd khong dugc tham gia kiém toan céc hoat dong va céc
b6 phan/don vi ma ngudi ¢ lién quan clia ngudi 1am cong tac kiém todn ndi bd chiu trach
nhiém thyc hién hoat dong hogic quan Iy bd phan/don vi do/ Internal auditors are not allowed
to audit on activities and departments/business units that their related parties are responsible
for conducting activities or managing these departments/business units.

2. Tinh khach quan: Nguoi lam cdng tac kiém toan ndi bd phai dam bao khach quan, chinh xac,
trung thyc, cong bing trong qua trinh thyc hié¢n nhi¢m vu cua kiém toan ndi bd/ Principle of
Objectiveness: The Internal Audit Department and its officials must ensure the objectiveness,
faithfulness, justice, impartialness and avoid conflicts of interest in internal audit work.

3. Tuén thit phap luat va chiu trdch nhiém trude phap lut vé hoat dong kiém toan ndi bd/ Comply

with applicable laws and take legal responsibility for internal audit activities.
Pidu 8: Chuin muc chuyén mén/ Article 8: Professional Standards

1. Bo phén kidm toan ndi bd phai tudn thu cdc quy dinh phap ludt v& kiém toan nodi bd, Chuan myc
Kiém toan ndi bd va nguyén tic dao dic nghé nghiép do co quan Nha nudc ¢6 tham quyén ban
hanh hoiic cong bd/ The Internal Audit Department shall comply with applicable laws on internal
audit, professional auditing standards, and the code of ethics as promulgated or recognized by
competent state authorities.

2. Ngoai ra, by phén kiém todn ndi bd s& tudn thi cdc chinh sach va thu tue lién quan cua Cong ty
C4 Phéan Tap Doan Thién Long v& kiém to4n ndi bd, bao gdbm ca quy trinh kiém todn ndi b da
dugc Cong ty C6 Phan Tap Doan Thién Long phé duyét va ban hanh/ In addition, the Internal
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Audit Department must adhere to Thien Long Group Corporation’s internal audit-related policies
and procedures, including the Internal Audit Regulations, Internal Audit Process, and other
internal audit regulations approved and issued by Thien Long Group Corporation in each period.

Pidu 9: Nguyén tic dao dirc nghé nghiép cita kiém toan ndi bd/ Article 9: Principles of
Professional Ethics for Internal Auditors

Tinh chinh truc: Nguoi lam cong tac kiém todn ndi bo phai thyc hién cac cong viéc chuyén mon
véi su trung thuc, tinh thén trong va tinh thdn trach nhiém; tudn thi cac quy dinh phdp ludt va
cong bd céc théng tin can thiét theo yéu ciu ciia phép luft va yéu cAu chuyén mén ctia kiém toén
ndi bd; khong tham gia cac hoat dong phi phap lam tdn hai dén uy tin ctia Cong ty Cb Phin Tap
Poan Thién Long/ Integrity: Internal auditors shall perform their duties with honesty, diligence,
and a strong sense of responsibility. They must comply with applicable laws and disclose
information as required by law and professional standards. Internal auditors must not engage in
any illegal or unethical conduct that could harm the reputation of Thien Long Group Corporation.

. Tinh khéch quan: Ngudi 1am cong tac kiém toan ndi b phai thé hign muc do cao nhat vé tinh

khach quan chuyén mdn trong viéc thu thdp, danh gia va trao ddi théng tin vé cac hoat dong va
quy trinh dugc kiém toan. Ngudi lam cong tic kiém toan ndi bd duoc dua ra cdc danh gid khach
quan vé tit ca céc tinh hubng lién quan va khong bi anh huéng chi phdi tir céc lgi ich ¢ nhan
hoic tir bét ky ai trong viéc dua ra cdc xét doan va két luan/ Objectivity: Internal auditors must
demonstrate the highest level of professional objectivity in collecting, evaluating, and sharing
information regarding audited activities and processes. T hey must provide objective assessments
of all relevant circumstances and must not be influenced by personal interests or by any external
parties when making judgments and drawing conclusions.

. Ning luc chuyén mén va tinh than trong: Nguoi lam cong tac kiém toan ndi bo dp dung céc kien

thirc, cac k¥ nang va kinh nghiém chuyén mon trong cong tac kiém toan ndi bo. Pdng thoi hanh
dong mot cach thén trong, phl hgp voi cac chudn myc chuyén mén va ky thuat duge ap dung/
Internal auditors are required to apply their professional knowledge, skills, and experience in
conducting internal audit tasks, while exercising prudence in accordance with relevant
professional and technical standards.

. Tinh bao mat: Ngudi 1am céng téc kiém todn ndi bd phai ton trong céc gia tri va quyén sé hitu

cua céc thong tin dugc cung cép va khong tiét 19 cac thong tin nay néu khong dugc phép cia cac
cép cb thém quyén trix khi viéc tiét 16 thong tin thude trach nhiém chuyén mon hodc theo yéu ciu
clia luat phap/ Principle of Confidentiality: The internal audit personnel must respect the value
and ownership of the provided information and not reveal any information without legal
authorization, except for its obligations of disclosure in accordance with regulations of laws and
Thien Long Group Corporation internal regulations.

. Tu céch nghé nghi¢p: Ngudi lam cong tdc kiém toan noi bd phai tuén thu phap ludt va cac quy

dinh c¢6 lién quan, tranh b4t ky hanh dong ndo lam giam uy tin nghé nghiép/ Professional
Qualifications: Internal auditors must comply with applicable laws and relevant regulations, and
refrain from any actions that could compromise their professional reputation.

. Ngudi phy trach kiém todn ni by phai c6 bién phap theo dai, danh gid, quan Iy nhdm dam bao

ngudi lam cong tac kiém toan ndi bod tuén thi nguyén téc dao diic nghé nghiép kiém toan ndi bo/
The Head of Internal Audit is responsible for monitoring, evaluating, and ensuring their
adherence to the principles of professional ethics in internal audit.
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Piéu 10: Niing luwc chuyén mon ciia kiém toan ndi bo/ Article 10: Professional Competence of
Internal Audit

1. Nguoi phu trach kidm to4n ndi bd xem xét quy md va mirc do phirc tap ctia hoat dong kiém todn

cling nhv cong viée kiém toan dé trinh Hoi ddng Quan tri quyét dinh ngudn luc can thiét cho b
phan kiém todn ndi bo, Ngudi phy trach kiém todn thiét 1p céc tiéu chudn phi hop dé tuyén dung
ngudi l[am cong tac kiém toén ndi bd/ The Head of Internal Audit shall assess the size, complexity,
and scope of internal audit activities and propose to the Board of Directors the necessary
resources for the Internal Audit Department. The Head of Internal Audit is also responsible for
establishing appropriate criteria for the recruitment of internal auditors.

. Ngudi phu tréch kiém todn ngi bd can phai c6 trinh do hoe vAn/chuyén mén lién quan va kinh
nghiém kiém toén déy d. Nguoi phy trach kiém toan ndi bd ciing cin c6 kién thirc chuyén séu
v& hoat dong kinh doanh va céc k§ ning lién quan khac/ The Head of Internal Audit must possess
relevant educational background, professional expertise, and extensive audit experience. In
addition, The Head of Internal Audit should have a deep understanding of business operations
and other related competencies

. Nguoi phy trach kiém todn ndi bd cin dénh gia v& k¥ ning va kién thiic cia bd phén kiém todn
ndi bd cho viéc thye hién kiém toan quy trinh mot céch hiéu qua. Trudng hop cAn thiét c6 thé yéu
cAu sir dung chuyén gia/tur vAn bén ngoai. Nguoi phy trach kiém todn ndi bd phai lap ké hoach sit
dung chuyén gia/tu vén bén ngoai bdo cdo HOi ddng Quan tri phé duyét. Nguoi phuy tréch kiém
toan ndi bd chiu trach nhigm v& hoat dong kiém todn ndi bd lién quan dén két qua cia chuyén
gia/tu van/ The Head of Internal Audit shall assess the skills and competencies of the Internal
Audit Department to ensure the effective execution of audit processes. When necessary, the Head
may propose the engagement of external experts or consultants. A plan for such engagement must
be developed and submitted to the Board of Directors for approval. The Head of Internal Audit
remains accountable for internal audit activities related to the work and outcomes of any external
experts or consultants engaged.

. Nguoi phu trach kiém toan ndi bd chiu trach nhi¢m vé hoat dong kiém toan ctia ngudi lam cong
tac kiém toan ndi bo. Ngudi phu tréch kiém toan ndi bd cin dam bao ring cac muc tiéu kiém toén
néu trong ké hoach kiém toan dugc phé duyét da dat duge. Ngudi phu trach kiém toan ndi b nén
thiét 1ap ké hoach chi tiét hop Ly dé hoan thanh mdi cude kiém toan (k& tir khi bit ddu thuc hién
dén khi ban hanh béo céo kiém toan) sau khi xem xét tinh chét va sy phc tap cta cude kiém toan/
The Head of Internal Audit is responsible for overseeing the execution of internal audit activities
and ensuring that the audit objectives set out in the approved audit plan are achieved. The Head
of Internal Audit must develop a detailed and reasonable plan for each audit engagement — from
initiation to issuance of the audit report — taking into account the scope and complexity of the
audit.

. Nguoi ldm cong tac kiém todn ndi bd can duge dao tao cac kién thirc cin thiét dé thuc hién cong
viée kiém toan. Viéc dao tao can dugc duy tri thudng xuyén dé tht ca cac clp ngudi lam cdng tac
kidm todn ndi b co thé theo kip su phat trién ciia nganh va nng cao k¥ ning chuyén mén. Ngudi
phu trach kiém toan ndi bd can dam bao rang ngudi lam cong tac kiém toan ndi bd dugce dao tao
théng qua cong viée phit hop/ To effectively perform their duties, internal auditors must be
equipped with the latest knowledge through ongoing professional development. This training
program should be maintained regularly to ensure all internal audit personnel stay abreast of
industry advancements and continuously refine their skills. It's the Head of Internal Audit's
responsibility to ensure auditors are adequately trained through their assigned roles.
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Pidu 11: Quyén han ciia by phan kiém toan ndi bd / Article 11: Authorities of internal audit

Department

1

Duoc cha dong thyc hién nhiém vu theo ké hoach kiém toan da dugc phé duyét/ Proactive in
performing its tasks in accordance with the approved control/audit plan.

. Pugc trang bi nguén luc cin thiét dé thuc hién cong viée theo ké hoach dugc phé duyét/ Equipped

with full necessary resources (Human resources, finance and other equipment).

. Pugc cung cép diy du, kip thoi tt ca cdc thong tin, tai lidu, hd so cAn thiét cho hoat dong kiém

toan ndi bd/ Fully and timely provided with informations, documents and records required for
internal control/audit work.

. Puogec tiép can, xem xét tAt ca cac quy trinh nghiép vy, tai san khi thyc hién kiém toan ndi bo/ Able

to access to and review all professional processes and property when carrying ouf internal
control/audit work.

. Dugc tiép can, phong vén tat ca can bd, nhan vién ctia don vi vé céc van dé lién quan dcn ndi

dung kiém todn/ Entitled to contact and interview any personnel Thien Long Group Corporation
on the issues related to control/audit contents.

A TN o 5 o n 2 5 Al A 5 . A . A . A y
. Pugc nhan tai liéu, vin ban, bién ban hop cua Hoi ddng Quan tri, Tong giam doc/ Giam doc cac

Cong ty/ Pon vi thanh vién va cac b phén chic ning khéc cin thiét cho hoat dong clia kiém toan
ndi b/ Entitled to receive documents, records, and meeting minutes from the Board of Directors,
the CEO/Directors of member companies/units, and other relevant functional departments as
necessary for internal audit activities.

. Pugc tham dy céc cude hop ndi bd theo quy dinh cua phap luat hodc theo quy dinh tai Diéu 1¢,

Quy ché Ngi bd vé Quan tri cong ty clia Cong ty C4 Phan Tép Poan Thién Long/ Entitled to
attend internal meetings in accordance with applicable laws, as well as the Charter and Internal
Corporate Governance Regulations of Thien Long Group Corporation.

. Dugc giam sat, danh gia va theo doi cdc hoat dong stra chita, khac phuc, hoan thién ctia lanh dao

r . y A Ae £y A A N oA - AT LA S . A < . . A . .

céc don vi, bd phan dbi v6i cac van dé ma kiém todn ndi bo da ghi nhan va c6 kién nghi/ Entitled
to monitor, evaluate and supervise reparations, recoveries and completions of leaders of units and
divisions in relation to the issues recorded and recommended by internal audit.

. Puoc bao vé an toan trudc hanh dong bét hop tac ctia bd phan/don vi duge kiém toan/ Have access

to protection against refusal of collaboration of audited departments/units.

10. Duge dao tao dé nang cao ning lyc cho ngudi lam cong tac kiém toan ndi b trong bd phan

1.

kiém todn ndi bd/ Have access to training in improving competencies of staff of internal audit
Depariment.

T4t ca c4n bd, nhan vién va céc cip quan ly trong Cong ty C4 Phén Tap Poan Thién Long va
céic Cong ty/ Bon vi thanh vién ¢6 trach nhigm cung cap hd so, giai trinh va phdi hop day du, kip
thoi, h3 tro bd phéan kiém toan ndi bd trong vi€e thyce hién vai tro va trach nhiém cta minh/ 4/
levels of management, employees, and relevant personnel of Thien Long Group Corporation and
its affiliated units are obliged to promptly and fully provide documents, explanations, and
necessary cooperation to facilitate the effective performance of internal audit duties.
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Pidu 12: Trich nhiém cita bd phin kiém todn ngi bd/Article 12: Responsibilities of Internal audit
department

L

Phai bao mat tai liéu, thdng tin theo dung quy dinh phap ludt hign hanh va Quy ché ciia Cong ty
CH Phin Téap Poan Thién Long./ All documents and information must be kept confidential in
accordance with applicable laws and the internal regulations of Thien Long Group Corporation.

. Chiju trach nhiém trudc Hoi ddng Quan tri vé ket qua cong viéc kiém toan ndi bd, vé nhiing danh

gid, két lun, kién nghi, dé xuat trong céc béo cdo kiém toén ndi bd./ Responsible to Board of
Directors on the outcomes of internal control work as well as comments, conclusions, suggestions
and recommendations in the internal inspection statement.

. Phai kip thoi theo ddi, don déc, kiém tra két qua thyc hién céc kién nghj sau kiém todn ciia cac bd

phén/don vi thudc, tryc thuc Cong ty C6 Phan Tap Poan Thién Long/ Timely monitoring and
follow-up on the implementation of post-audit recommendations by relevant departments and
units under Thien Long Group Corporation.

. T chirc dio tao lién tuc nhim nang cao va dam bao ning lyc chuyén mon cho nguoi l[am cong

- A - e A . . .. . .
tac kiém toan ndi bd/ Organize ongoing training programs to enhance and maintain the
professional competence of Internal auditor:

. Céc trach nhiém khac theo quy dinh ciia phap ludt va Quy ché kidm todn noi bd ctia Cong ty Cb

Phin Tap Doan Thién Long/ Perform other responsibilities as prescribed by law and the Internal
Audit Regulations of Thien Long Group Corporation.

Didu 13: Trdch nhiém vi quyén han ciia ngudi 1am cdng tic kiém toan ndi b/ Aricle 13:
Authorities and Responsibilities of the Internal Audit Department

1. Trach nhiém/Responsibilities:

a. Thuc hién ké hoach kidm toan da dugc phé duyét/Implement the approved internal audit
plans,

b. Xéc dinh cac thong tin dy du, tin cdy, phu hop va hitu ich cho viéc thyc hién cdc myc ti€u
kidm todn/Ascertain information that is sufficient, reliable, relevant, and useful for achieving
audit objectives,

¢. Cin it vao cdc phén tich va dénh gid phit hop dé dua ra két ludn va cdc két qua kiém toén
mét cach doc 1ap, khach quan/ Based on appropriate analyses and evaluations, independently
and objectively formulate conclusions and audit result;

d. Luu céc thong tin lién quan dé hd tro cac két luan va duara két qué kiém todn/ Retain pertinent
information to substantiate conclusions and support audit findings;

e. Chiu trach nhiém vé két qua kiém toan duoc giao thuc hién/Assume accountability for the
outcomes of assigned audit engagements;

f. Bao mat théng tin theo ding quy dinh ctia phap luét/Maintain information confidentiality in
strict adherence to legal provisions;

¢. Khéng ngiing ning cao nidng lyc chuyén mon, gilr gin dao dirc nghé nghiép/Continuously
enhance professional competence and uphold professional ethics;

h. Cac trach nhiém khac theo quy dinh ciia phdp luft va Quy ché kiém toan ndi by cua Cong ty
Cb Phin Tap Poan Thién Long/ Fulfill other responsibilities as prescribed by law and Thien
Long Group Corporation's Internal Audit Regulation. '
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2. Quyén han/Authorities:

a.

Trong khi thyc hién kidm todn c6 quyén doc 18p trong viée nhan xét, dénh gia, két luan va
kién nghi vé nhiing ndi dung da kiém toan/ While performing engagements, internal auditors
possess the right to independent judgment, assessment, conclusion, and recommendation
concerning the audited content;

C6 quyén yéu cAu bd phan/don vi duge kiém todn cung cAp kip thoi, ddy da tai lidu, thong tin
¢ lién quan dén ndi dung kiém toan/Have the right to request the audited entity/unit to provide
timely and complete access to all documentation and information relevant to the audit scope,
Bao luu y kién bing vin ban vé két qua kiém toan trong pham vi dugc phan cong/Retain
written dissenting opinions regarding audit results within their assigned scope;

Thuc hién céc quyén han khéc theo quy dinh ctia phép ludt va Quy ché kiém toan ndi bd cua
Céng ty C Phin Tap Doan Thién Long/Fulfill other authorities as prescribed by law and
Thien Long Group Corporation's Internal Audit Regulations.

Pidu 14: Trach nhiém va quyén han ciia ngudi phu trich kiém toan ndi b/ Article 14:
Responsibilites and authorities of Internal auditor

1. Trach nhiém/Responsibilities:

a.

Quén 1y va diéu hanh by phén kiém todn ndi bod thuc hién nhiém vu theo quy dinh/ Manage
and operate the internal audit department to fulfill its duties as regulated;

Pam bao nhan sy cta bd phan kiém toan ndi bd dugc dao tao thuong xuyén, ¢6 du trinh do,
nang luc chuyén mén dé thyc hién nhiém vu/ Ensure that Internal auditors are provided with
regular training and is qualified for performing internal audit tasks,;

Thue hién cac bién phap nhim dam bao tinh doc lap, khach quan, trung thuc cta kiém toédn
ndi bd/ Implement measures to ensure the independence, objectivity, and integrity of internal
audit;

Bdo cho Héi ddng Quan tri/Uy ban kidm toan khi phét hién cdc vén dé yéu kém, ton tai cua
hé théng kiém soat ndi bd;/ Report to Board of Directors/Audit Committee when detecting any
shortcomings, errors and restrictions in the audit and control;

Chiju trach nhiém vé két qua kiém toan do bd phén kiém toan ndi bo thuc hién;/Assume
responsibility for results of audits conducted by internal audit Department;

Béo mét thong tin theo dung quy dinh ctia phap luaty Maintain information confidentiality in
accordance with legal regulations,

Céc trach nhiém khéc theo quy dinh ciia phap luét va Quy ché kiém todn ndi bd cua Cong ty
C Phan Téap Doan Thién Long./ Fulfill other responsibilities as prescribed by law and Thien
Long Group Corporation's Internal Audit Regulation.

2. Quyén han/ Authorities:

a.

Pé xuht voi Hoi dong Quén tri ban hanh quy ché, quy trinh kiém toén ndi bd va cac phuong
phap nghiép vu kiém toan ndi bd/ Propose to the Board of Directors 1o issue internal audit
regulations, procedures, and professional internal audit methodologies;

Puoc dé nghi trung tap ngudi & céc b phan khéc cua don vi; duge dé xut thué chuyén gia,
tu vAn dé thiét 1ap b phan kiém toén ndi b, dé tham gia c4c cude kiém toan noi bd khi cln
v&i diéu kién dam bao tinh doc lap cua kiém todn ndi bd/ Request the secondment of personnel
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from other departménts within the entity; propose engaging experts or consultants to establish
the internal audit department or to participate in internal audit engagements when necessary,
provided the independence of internal audit is ensured,

c. Du cée cude hop theo quy dinh ndi bd ciia don vi va quy dinh cua phap luét/ Entitled to attend
meetings in accordance with the entity's internal regulations and legal provisions;

d. Trong khi thuc hién kiém toan c6 quyén doc 1ap trong viée nhan xét, danh gia, két luan va
kién nghi vé nhiing ndi dung da kidm todn/While auditing, have the right to independent
judgment, evaluation, conclusion, and recommendation regarding the audited matters;

e. C6 quyén yéu cau by phan/don vi duge kiém toan cung cap kip thoi, dy du tai liéu, thong tin
¢6 lién quan dén ndi dung kiém todn/Entitled to request the audited department/unit to provide
timely and complete documents and information related to the audit program;,

f. Bao luu y kién bing vin ban v& két qua kiém toan/Retain written opinions on audit results;

g. Thuc hién cac quyén han khac theo quy dinh cta phap ludt va Quy ché v& kiém toan ndi bo
clia Cong ty C6 Phan Tap Doan Thién Long/ Fulfill other authorities as prescribed by law
and Thien Long Group Corporation’s Internal Audit Regulation.

Pidu 15: Tinh dfc 14p va khach quan cia kiém toan ndi bo/ Article 15: Independence and
objectivity of internal audit '

L.

[R]

B0 phén kiém todn ndi b s& khong bi can thiép boi bat k¥ yéu t& nao trong td chirc, bao gdm céc
vén d& v& lya chon kidm todn, pham vi, thu tuc, tan sudt, thoi gian hodc ndi dung bdo céo dé cho
phép duy tri thai do tinh than doc 1ap va khach quan cin thiét./ The Internal Audit Department
shall operate without interference from any internal organizational constituents, including audit
selection, scope definition, procedural execution, frequency determination, scheduling, or the
substance of audit reporis, thereby ensuring the maintenance of essential independence and
objectivity.

. Nguoi lam cong tac kidm todn ndi bd khong cé trach nhiém hodc quyén han hoat dong truc tiep

dbi voi bét ky hoat ddng nao duge kiém toén. Theo d6, ngudi lam cong tac kidm toan ndi bod s&
khong thyc hién kiém so4t ndi bo, xay dung quy trinh, cai dét hé théng, chudn bj hd so hodc tham
gia vao bit ky hoat dong nao khac co thé lam giam xét dodn cuia nguoi lam cong tac kiém todn
ndi bo./ Internal auditors shall not have direct responsibility or authority over any activities being
audited. Accordingly, internal auditors shall not implement internal controls, develop procedures,
install systems, prepare records, or engage in any other activities that could impair their
Judgment. :

. Nguoi lam cdng tac kidm toan nodi bd s& thé hién mae d khach quan chuyén ngh’iép cao nhét

trong viéc thu thap, danh gia va truyén dat thong tin v& hoat dong hodc quy trinh duge kiém tra.
Nguoi lam cong tac kiém toan ndi bo s& danh gia cén bing tat ca céc tinh huéng c6 lién quan va
khéng bi anh huong boi loi ich cta ho hoge nhiing nguoi khéc trong viéc dua ra cdc xét dodn./
Internal auditors shall demonstrate the highest degree of professional objectivily in gathering,
evaluating, and communicating information regarding the activities or processes under review.
They shall render impartial assessments of all relevant circumstances and shall not be unduly
influenced by their personal interests or those of others in forming their judgments.

. Ngudi phu trach kiém todn ndi bd hang nim s& cam ket, xac nhin véi Hoi dong Quan trj ve tinh

doc 1ap cia td chire d6i v6i bo phan kiém todn ndi bd/ The Head of Internal Audit shall annually
aitest and affirm to the Board of Directors the organizational independence of the internal audit

department.
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CHUONG I/CHARTER II
HOAT PONG KIEM TOAN NOI BQ/INTERNAL AUDIT ACTIVITIES

Piéu 16: Phwong phap thuc hién kiém todn ndi bd/ Article 16: Implementation method of Internal
audit

Phuong phap thuc hién kidm todn ngi by la phwong phap kiém toan “dinh huéng theo rii ro”, uu tién
tAp trung ngudn lyc & kiém toan cdc bd phan/quy trinh dugc danh gid c6 mic do rii ro cao./ Internal
audit work is a control method at the “visk orientation”, prioritizing the resources on audit and control
work upon the units, divisions or procedures with high risks.

Pidu 17: Ké hoach kiém todn ndi bd/ Article 17: Internal audit plan

I. Hang nam, trudc ngay 20 thang 12, bo phén kiém todn ndi bo sé trinh HOi dong Quan tri ké hoach
kiém todn ndi bd dé xem xét va phé duyét/Yearly, before December 25™ the internal audit
department will submit the internal audit plan to Board of Director for reviewing and approving.

2. K& hoach kiém todn ndi bd s& bao gdm pham vi kiém toan, dbi tuong kiém todn, cdc muyc tiéu
kiém todn, ndi dung kiém todn, nién do kiém toén, thoi gian kiém toén, lich trinh lam viéc, cling
nhu céc yéu cAu vé ngn sach va ngudn lye cho nim tai chinh/nam duong lich tiép theo/ The
internal audit plan will consist of the scope of work, the objective, the purpose, the content, the
timeline, the schedule of the audit, as well as budget and resources for next fiscal year/calendar
year.

3. K& hoach kiém toan ndi b s& duge xdy dung dua trén sy uu tién clia kidm toan bing phuong
phap dinh hudng theo rii ro, c6 xem xét dén céc y kién dong gop ciia Ban Gidm dbc, Hoi dong
Quan tri. Ngudi phu trach kiém toan ndi b phai danh gid rdii ro toan dién cc hoat dong, cac quy
trinh nghiép vy, cac don vi/bd phan dé lap ké hoach kiém toan ndi bd. Ngudi phu trach kidm todn
ndi bd s& xem xét va diéu chinh ké& hoach néu cin, dé dap ung vai nhiing thay dbi trong kinh
doanh, rii ro, hoat déng, chwong trinh, hé théng va kiém soat ciia Cong ty C& Phén Tép Poan
Thién Long. Bét ky diéu chinh déng k& nao tir k& hoach kiém toén ndi bd da dugc phé duyét s&
duoc thong bao cho Ban Giam déc, Hoi ddng Quan tri thong qua céc bdo cdo hoat dong dinh ky/
The internal audit plan will be built up basing on the prioritize order of audit under the risk-based
approach, consider comments of Board of Management and Board of director. The Head of
Internal Audit must conduct a comprehensive risk assessment of all activities, business processes,
and departments/units to develop the internal audit plan. The Head of Internal Audit will review
and adjust the plan as necessary to respond to changes in T hien Long Group Corporation's
business, risks, operations, programs, systems, and controls. Any significant adjustments from the
approved internal audit plan will be communicated to the Board of Management and the Board
of Directors through periodic activity reports.

4, K& hoach kidm todn ndi bd hang ndm phai dugc phé duyét trong thoi han 05 ngay ké tir ngay
ngudi phu trach kiém toan ndi bd trinh 18n Hoi ddng Quan tri/ The Internal Audit plan must be
approved within five (05) working days from the date it is submitted by the Head of Internal Audit
to the Board of Directors. : -

5. K& hoach kiém toan ndi bo phai duge gii cho Ban Gidam dbc, Hoi dong Quan tri trong thoi han
05 ngdy, ké tir ngay dugc phé duyét/ The Internal Audit Plan must be submitted to the Board of
Management and the Board of Directors within five (035) days from the date of approval.

Didu 18: Quy trinh kiém toan ndi bd/ Article 18: Internal Audit Process

Nguoi phy trach kiém toan ndi bd xay dung quy trinh kidm todn ndi bo chi tiét phi hop v6i déc thu
hoat dong ctia Cong ty C6 Phén T4p Poan Thién Long, tham vAn ¥ kién ctia Tong Gidm dbe trude
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—————%hi trinh Hoi ddng Quan tri ban hanh/ The Head of Internal Audit builds up the internal audit process

to be in line with business characteristic of the Company, getting the consult from CEO before
submitting to Board of Directors for issuance.

Pidu 19: Bo cdo kiém toan va kiém tra viéc thire hién kién nghij kiém toan/ Article 19: The audit
report and follow-up findings

1. Béo cdo ting cudc kiém toan ndi bd/ The audit report Jfor each audit mission:

a. Bdo cdo tirmg cudc kiém todn ndi bd do Trudng nhém/Trudng doan kiém toan ndi bo hoic
nguoi phu trach cude kiém todn chiu tréch nhiém lap, trinh Hoi ddng Quan trj trong thoi han
tdi da 20 ngay sau khi hoan thanh cudc kidm toan. Bdo cdo kiém todn phai c6 chit ky cua
Trudng doan/Trudng nhom kiém todn hodc ngudi phuy trach cude kiém toan/ The team leader
of audit mission or the internal auditor in charge of the audit is responsible for preparing,
submitting the audit veport for each audit mission to Board of Directors within 20 days since
completing the audit mission. The audit report must be signed by the team leader of audit
mission or the internal auditor in charge of the audi.

b. Béo cdo kiém toan phai trinh bay ro: ndi dung kiém toan, pham vi kiém toén; nhiing dénh gia,
két luan v& ndi dung da duoc kiém toén va co s¢ dua ra cac ¥ kién nay; céc yéu kém, ton tai,
céc sai sot, vi pham, kién nghij céc bién phap sira chita, khic phuc sai sot va xtr ly vi pham; dé
xuét cac bién phap hop 1y hoa, cai tién quy trinh nghiép vu; hoan thign chinh sach quan ly rui
ro, co cAu td chirc ciia Cong ty Co Phin Tap Poan Thién Long va cdc Céng ty/ Don vi thanh
vién (néu c6)/ The audit report must clearly present following contents: audit content, the
scope of work, assessments, conclusions on audited contents and evidences to give these ones,
weaknesses, errors, recommendations to resolve them; proposing proper solutions,
improvement of process; improve the risk management policy, organization chart of Thien
Long Group Corporation and its member entities (if any).

¢. Béo cdo kiém todn phai ¢6 y kién ctia ban lanh dao bd phén/don vi dugc kiém todn. Trong
trudng hop bd phén/don vi duoc kiém toan khong thdng nhét v6i két qua kiém todn, bdo cdo
kiém toan ndi bd cin néu 18 y kién khong théng nhit ctia bd phan/don vi duge kiém todn va
Iy do/ The audit report must include comments of audited departments/business units. In case
the audited departments/business units havent agreed with the audit result, the audit report
must clearly show these disagreed points and related reasons..

d. Bao cdo kiém toan ndi bd sau khi hoan thanh dugc giri cho Hoi ddng Quan tri va gui dbng
thoi dén Tong gidm dbc/Giam dbe, bd phan/don vi duge kiém toan va céc bd phan cé lién
quan/ After finishing the audit report, it must be sent to the Board of Directors and
simultaneously to CEO, the audited department/ units and concerned departments.

2. Béo céo kidm toan ndi bd hang nim/ The annual internal audit report:

a. Mudn nhét 1a 30 ngay ké tir ngdy két thuic nam tai chinh, ngudi phu trach kiém todn ndi bd
phai glri bdo cao kiém todn hang nam cho Hoi ddng Quan tri va giri déng thoi dén Téng gidm
déc/ No later than 30 days after the end of the fiscal year; the Head of Internal Audit must
submit the annual audit report to the Board of Directors and concurrently send it 1o the CEO.

b. Béo cdo kidm todn ndi bo hang nim tbi thiéu gdm cac ndi dung saw/ The annual internal audit
report must include, at a minimum, the following contents:

- Kéhoach kidm toén dé ra; cong viée kiém todn da duge thuc hién/ The approved internal
audit plan and the audit tasks performed; o
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_ Tdn tai, sai pham I6n duoc phat hign; bién phap ma kiém todn ndi bo kién nghi/
Pendings, significant findings; audit recommendations;

- Déanh gid vé& hé théng kiém soat ndi b lién quan dén hoat dong dugc kiém to4n va dé
xuét nhim hoan thién hé théng kiém sodt ndi bd/ Assessment on the internal control
system related to audited activities and proposing solutions to improve it;

- Tinh hinh thyc hién céc bién phép, kién nghi, d8 xudt cta kiém toan ndi bd/ The progress
of implementing recommendations, solutions of internal audit;
- Tu danh gia vé& thanh qua kidm toan ndi bd di dat dugc va cdc huéng phat trién trong
twong lai/ Self-assessment of the internal audit department on results and plans in the
Sfuture.
c. Béo cdo kiém toan ndi bd hang nam phai c6 chii ky cua ngudi phu trach kiém toan nodi b/
The annual internal audit report must be signed by The Head of Internal Audit.
3. Béo cdo bét thuong/ The abnormal report:
Trudng hop phét hién cdc sai pham nghiém trong hodc khi nhan thiy c6 nguy co riii ro cao c6 thé
anh hudng x4u dén hoat dong ctia doanh nghiép, bd phén kiém toan ndi bo phai bao céo ngay cho
Hoi ddng Quan trj va giri ddng thoi dén Téng gidm dbe. Bdo cdo bAt thuong trong trudng hop cd
nhitng vAn dé phét sinh trong ndm tai chinh gom céc ndi dung/ In case, the internal audit
department finds significant errors or highrisk signs which can impact on the Company &
operation, it must immediately report to the Board of Directors and simultaneously to CEO. The
abrormal report includes following contents:

a. Nhirng van dé rii ro ma kiém todn noi bd quan tdm, chi y/ Risk matters need lo paid attention
to,

b. Boc 16, phét sinh su yéu kém trong hé théng kiém soat ndi bd tai moét doanh nghiép hay bo
phén/ Identify weaknesses in the internal control system at departments/business units;

c. Nhiing phat hién nghiém trong can c6 sy chi dao xur 1y, khéc phuc cua Hoi déng Quan tri,
Téng Giam dbc/ Significant findings which have been solved by Board of Directors, CEO;

d. Biéo cdo bét thuong trinh bay céc van d@ phét sinh hodc phat hién cling v6i nhiing kién nghi
xir ly/ The abnormal report presents findings and related recommendations, solutions to
resolve them. '

4, Kiém tra viéc thuc hién céc ki€n nghi cla Kiém toan ndi bd/ Follow-up findings:

a. Kiém tra, danh gia thoi gian, két qua nhiing cong viéc ma bd phan/don vi dugc kiém toén da
thuc hién theo kién nghi cia kidm todn ndi bd/ Review and assess the timeliness and
effectiveness of actions taken by audited departments/units in response o audit
recommendations.

b. Béo co két qua kiém tra thuc hién kién nghi ctia kiém todn ndi bd d6i voi bd phan/don vi
duoc kiém todn cho Hoi ddng Quan tri va gii ddng thoi dén Téng giam ddc/ Report the results
of the follow-up on the implementation of internal audit recommendations by the audited
departments/units to the Board of Directors and concurrently to CEO.

Pidu 20: Luu trit bio cdo, hd so, tai lidu kiém todn ndi bd / Article 20: Archive reports, files,
documents of internal audit

1. Hd so, tai liéu trong mdi cude kiém todn phai duge ghi chép thanh vén ban (gidy hodc dién tb),
luu giif theo trinh ty dé€ céc cd nhan, t6 chic ¢6 tham quyén khai thac va hieu dugc céc cong viée,

15

e — ]
014644
e

ONa T
3 PHAI

\P POA

EN L0

sy
SR LA



két qua thuc hién trong bdo céo kiém toan/ Documents, files of each audit mission must be
recorded in document (paper or electronic files), archive by order for authority to exploit and
understand conducted tasks in the audit report.

2. Céc béo céo, hd so, tai liéu kiém toan ndi bd phai dugce luu gift theo quy dinh hién hanh ctia Nha
nude va ciia Cong ty C6 Phan Tap Poan Thién Long./ Reports, files and audit documentaries
must be archived under effective Law and Company regulations.

Pidu 21: Pam bio va ning cao chit lwgng kiém todn ndi bd/ Article 21: Internal Audit Quality
Assurance and Improvement

1. B§ phén kidm toan ndi bd s& duy tri mt chuong trinh ddm bao va ning cao chét lugng bao gdm

tAt ca cac khia canh cua bd phén kiém toan ndi bd/ The Internal Audit Department shall maintain
a Quality Assurance and Improvement Program that encompasses all aspects of its operations.

. Chuong trinh s& bao gdm danh gia vé tinh tudn thi ciia by phén kiém todn ndi bd véi cic quy dinh
va chudn muc kiém todn ndi bd; danh gia viéc tudn thu Quy tic dao dic clia nguoi lam cong téc
kiém toan ndi bd. Chuong trinh cling danh gia hi¢u qua va hiéu suét ctia bd phéan kiém toan noi
bd va xdc dinh cédc co hoi d& cai thién/ The program shall include an evaluation of the Internal
Audit Department’s conformance with internal audit regulations and applicable professional
standards, as well as adherence to the Code of Ethics. It shall also assess the effectiveness and
efficiency of internal audit activities and identify areas for continuous inmprovement.

. Danh gié lai hoat dong kiém todn ndi by duge thyc hién vao cudi cude kiém todn va ty danh gid
lai hang nam vé tdng thé hoat dong kiém toan ndi bd do chinh b phén kiém toan ndi bd thuc hién
nhim dam bao chét lugng cuia hoat dong kiém toan ndi bd. Trong truong hop cn thiét, co thé
thué doanh nghiép kiém toén di diéu kién danh gia doc 1ap bén ngoai it nhét 05 nam mat 1an/ 4
re-evaluation of individual internal audit engagements shall be conducted upon completion.
Additionally, the Internal Audit Department shall perform an annual self-assessment of its overall
activities to ensure the quality of internal audit performance. Where necessary, an independent
external quality assessment may be conducted by a qualified auditing firm at least once every five
years.

. Ngudi phu trach kiém todn ndi bd s& bao cdo voi Hoi ddng Quan tri vé chuong trinh dam bao va
nang cao chét lugng ctia bd phan kiém toan ndi bd, bao gbm két qua danh gid ndi bo hang nam
va danh gia bén ngoai (néu c6)/ The Head of Internal Audit shall report to the Board of Directors
on the Internal Audit Department’s Quality Assurance and Improvement Program, including the
results of annual internal assessments and any external assessments (if any).
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CHUONG III/CHARTER 11

TRACH NHIEM CUA CAC BEN POI VOI KIEM TOAN NOI BO
RESPONSIBILITIES OF PARTIES REGARDING INTERNAL AUDIT

Pidu 22: Trach nhiém ciia Hoi dong Quan tri/ Article 22: Responsibilities of the Board of Directors

I. Ban hanh Quy ché kiém todn ndi bd ciia Cong ty Cb Phin Tép Poan Thién Long./Promulgate the
Internal Audit Regulation of Thien Long Group Corporation.

2. Phé duyét k& hoach kiém todn ndi bd dya trén rii ro, bdo céo kiém toan ndi bd hang ndm./ Approve
the risk-based internal audit plan and the annual internal audil reports.

3. Phé duyét ngan sach kiém toan ndi b va ké hoach ngudn luc/ Approve internal audit budget and
resource plan.

4. Nhan thong tin béo cdo tir ngudi phu trach kiém todn ndi bd vé két qua hoat dong ctia bo phin
kiém to4n ndi bd lién quan den ké hoach ctia bd phan va céc vén d@ khéc./ Receive reports from
the Head of Internal Audit on the performance of the Internal Audit Department regarding the
approved plan and other relevant matters.

A
O
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5. Quyét dinh thuc hién céc yéu céu thich hop cuia Ban Gidm dbc va nguoi phu trach kiém todn ndi
b dé xac dinh xem c6 gidi han ngudn luc hodc pham vi khong pht hop hay khéng./ Decide on
appropriate actions based on the requests from the Board of Management and the Head of
Internal Audit to assess whether there are any inappropriate limitations on resources or scope.

6. Tao didu kién thuan lgi dé dam bao bd phén kiém toan ndi bo thye hign dly du cdc quyén han va
nhiém vu theo quy dinh/Facilitate and ensure that the Internal Audit Department can fully
exercise its authority and perform its duties in accordance with regulations.

7. Quyét dinh, phé duyét viéc thuc hién cac kién nghi cia kiém todn ndi bd; chi dao cic b phin
thuc hién kién nghi ctia kiém toan ndi bd; c6 bién phap xit 1y kip thoi khi ¢6 cdc kién nghi, dé
xuAt cta kiém todn ndi bd/ Decide and approve the implementation of internal audit
recommendations; instruct relevant departments to implement internal audit recommendations;
and take timely actions in response to audit findings and proposals from the Internal Audit
Department.

Piéu 23: Trach nhiém ciia Uy ban kiém toan/ Article 23: Responsibilities of Audit Committee

Thue hién quyén va ngha vy ddi v6i kiém toan ndi bo theo quy dinh ctia Luat doanh nghiép/ Perform
other responsibilities under the effective law on enterprise.

Didu 24: Trach nhiém ciia Téng Gidm dbe/ Article 24: Responsibilities of Chicf Executive Officer

1. Tao diéu kién thuén loi dé kiém toan ndi bd thyc hién nhiém vy dugc giao va chi dao céc bd phén
thue hién phéi hgp cong tac vai kiém toan ndi bd theo quy dinh ctia quy ché vé kiém todn ndi bo/
Facilitate the Internal Audit Department in fulfilling its assigned responsibilities and ensure
coordination and cooperation with internal audit activities in accordance with the Internal Audit

Charter.

2. Don dbc cac bd phéan thyc hién nhiing kién nghi da théng nhét v6i bd phan kiém todn ndi bo hodc
theo chi dao ctua Hoi ddng Quan tri thong bdo cho bo phén kiém toan ndi bd tinh hinh thuc hi¢n
nhitng kién nghi da théng nhat véi bo phén kidm toan ndi bd/ Urge departments to implement the
recommendations agreed upon with the Internal Audit Department or as directed by the Board of
Directors and inform the Internal Audit Department of the implementation status of those agreed-
upon recommendations. '
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3.

Dam bao bd phan kiém toan ndi bo dugc thdng bdo day da vé céc tliay'déi, nhfrng van dé phat '

sinh m&i trong hoat dong cuia don vi nhiim x4c dinh sém nhiing rai ro lién quan/ Ensuring that
internal department is fully informed on any change and newly arising issue in the unit’s
operations to promptly identify related risks. ;

Pidu 25: Trach nhiém cia linh dao ciac by phan/don vi trong Tap doan/Article 25:
Responsibilities of department/unit Heads within the Group

1.

Tao didu kién thuan loi dé kiém todn ndi bod thyc hién nhiém vu duge giao va chi dao cac bd phén
thuc hién phdi hop cong tac vai kiém toan ndi bd theo quy dinh cia quy ché vé kiém todn noi bd./
Create favorable conditions for Internal audit Department (o perform its given tasks and order
the associated units and divisions to cooperate with internal audit Department in accordance with

this Regulation.

. bon dbc cac bd phan thyc hién nhiing kién nghi da théng nhét vdi bd phan kiém toan ndi bd hodc

theo chi dao cua Hoi ddng Quan tri, thong bao cho by phin kiém to&n ndi bo tinh hinh thyuc hién
nhitng kién nghi da thong nhat véi bo phan kiém toan noi bd./ Urge the associated units and
divisions to carry out recommendations which have been agreed with Internal audit Department

" or as directed by the Board of Directors, and inform the Internal Audit Department of the

“implementation status of those agreed-upon recommendations.

. Dam béo bd phan kiém toan ndi bo dugc thong bdo ddy di vé cac thay dbi, nhitng vAn dé phat

sinh méi trong hoat dong cua by phan/don vi nhim xdc dinh sém nhitng rui ro lién quan/ Ensure
that the internal audit department is fully informed of changes and new probfems arising in the
operation of the department/unit in order to identify related risks early.

Thyc hién cac kién nghi cua kidm toan noi bd da dugc phé duyét; c6 bign phap xu Iy kip thoi khi
¢6 cée kién nghi, dé& xudt cua kiém toan ndi bd/ Implement the recommendations of the approved
internal audit; take timely handling measures when there are recommendations and proposals of
the internal audit

Didu 26: Trach nhiém ciia bd phan/don vi duge kiém todn/Article 26: Responsibilities of the
Audited Department/Units

1.

4.

Cung cip day du thong tin, tai liéu, hd so cén thiét cho cong viée cua kiém toan ndi bd theo yéu
cAu ctia bd phén kiém todn ndi bd mot cach trung thuc, chinh x4c, khéng duoc che gidu thong tin/
Provide complete, accurate, and truthful information, documents, and records as requested by the
Internal Audit function, without concealment, to support the effective execution of internal audit
activities. _

Thong béo ngay cho b phan kiém toan ndi bo khi phat hién nhiing yéu kém, ton tai, céc sai pham,
rii ro, thét thoat 16n vé tai san hogic nguy co thét tho4t tai san/ Promptly notify the Internal Audit
function of any identified weaknesses, deficiencies, violations, significant risks, —or
actual/potential losses of assets.

. Thuc hién nhitng kién nghi da théng nhat v6i bg phan kiém toan ndi by hoge theo chi dao cia Hoi

A 5 . A .7 A , . ,
dbng Quan trj, Tong Gidm doc/ Implement agreed audit recommendations or as requirements
from Board of Directors, CEQ.

Tao moi diéu kién thuan loi nhit dé bo phan kiém toan ndi bd lam viée dat hi¢u qua cao nhét/
Ensure convenient conditions for the operations of the Internal Audit Department in order to
achieve the best results.
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CHUONG IV/CHAPTER 1V
PIEU KHOAN THI HANH/ ENFORCEMENT PROVISIONS

Didu 27: Hiéu lwc thi hanh/ Article 27: Effectiveness
Quy ché nay ¢ hiéu lyc thi hanh tir ngay ky./This Regulation shall take effect from the date of signing.

Pidu 28: Sira dbi, bd sung, thay thé Quy ché/ Article 28: Amendments, additions, and
replacements to the Regulation
1. Nguoi phu tréch kiém toan ni bd c6 trach nhiém ra soét dinh ky Quy ché nay va d& xuét cic sira
dbi, bd sung, thay thé can thiét./The Head of Internal Audit is responsible for periodically
reviewing this Regulation and proposing any necessary amendments, additions, or replacements.
2. Viée sira dbi, bb sung, thay thé Quy ché nay do Hoi ddng Quan trj quyét dinh./The Board of
Directors shall decide on any amendments, additions, or replacements 10 this Regulation
Pitu 29: T6 chire thwe hign/ Article 29: Implementation
Cic thanh vién Hoi ddng Quan tri, Téng Gidm ddc, ngudi phy tréch kiém toan ndi bd va cdc tb chic,
¢4 nhan trong Cong ty C3 Phdn Tép Poan Thién Long c6 trach nhi¢m thyc hién Quy ché nay/ The
Board of Directors, Chief Executive Officer; the Head of Internal Audit, and all relevant entities and
individuals within Thien Long Group Corporation are obligated to implement this Regulation

TM. HOI PONG QUAN TR;/dN BEHALF
OF THEBOAR. FDIRECTORS
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